Mutual Exchange Procedure and Interest Form

To find a suitable swap on our Mutual Exchange list please check the following columns on the register:
1. Current Area
2. Current Street
3. Current Size
4. Current Floor 
5. Lift Available

Please note we will only consider a Mutual Exchange Application if it does not lead to overcrowding or under occupation of one of our properties.

Next Steps
· If there are any properties you are interested in, please complete the ‘Mutual Exchange Interest Form on the next page and submit it to our Office Reception or by email: housingapplications@glasgowwestha.co.uk.

· We will review the form to ensure your requirements align. If it is a potential match, we will contact the tenant and ask if they are happy for their contact details to be shared. We will update you on the outcome of your form submission within 5 working days.

· If both parties agree to apply for the mutual exchange, you must both submit a GWHA Mutual Exchange Application Form and put your request in writing to both Glasgow West Housing Association and the other tenant’s housing association. This must be signed.






Mutual Exchange Note of Interest Form

	Your Name
	

	Your Address
	



	Current landlord

	

	Current number of bedrooms

	

	Current floor level

	

	Is there a lift?

	

	Please provide any other relevant information below. 
For example, gas or electric heating, is there car parking, double glazing, separate kitchen, does the property have a shower or a bath etc.

	







Reference number(s) interested in

	Ref No.
	

	
	
	
	
	

	Apt Size
	

	
	
	
	
	



By providing my contact telephone number and email address, I give Glasgow West Housing Association permission to share this information with the individuals I have identified via the above reference numbers.

Tenant Signature:__________________________________________

Date:____________________________________________________
